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Departamento dos Assuntos Culturais e Recreativos e de Educacdo Civica
Divisdo dos Assuntos Culturais, Recreativos e Associativos

PEDIDO DE ESPACOS E DE
APOIO LOGISTICO

Informacdes da entidade/associacio

Nome

Nome da pessoa a
contactar

Contacto

(telemovel)

E-mail

Fax

Endereco

N.° de registo no
Governo de Macau

Informacdes sobre o pedido da cedéncia

Espago requerido

Nome da actividade

Duragéo da cedéncia
(inclui a decoragdo e a
desmontagem)

Horario da .
a / / . Das : as
cedéncia

Duragdo da
actividade

Horario da
a / / .. Das : as
actividade

Equipamentos

requeridos

(a disposi¢ao/atribuigao vai
ser realizada conforme as
condigdes do espago e o n.°
de equipamentos
disponiveis)

[ ] Cabana

[ ] Palco

unid ( [] é necessario ligar com a iluminagdo [ | € necessario instalar a tomada )

unid [] Cadeira dobravel unid

[ ] Vedagdo metal unid [ ] Electricidade/Contador temporario

[ ] Outros:

Equipamentos
montados por conta
propria

Pedido de isen¢do da
respectiva taxa de
cedéncia

[ ] Sim

[] Nao Registo de Entrada
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Resumo da actividade

[ ] Recreagio cultural [] Desporto [] Angariagdo de fundos
Tipo de actividade [ ] Exposi¢do [ ] Bazar/Feira [ ] Marcha de caridade

[ ] Outros:
Finalidade da actividade
Nome do contacto no local Telemovel

Entidade organizadora
conjunta/co-
organizadora/patrocinadora

N.° previsto de
participantes

Faz parte do plano de apoio
financeiro do Governo ou | [ ] Sim (apresente as respectivas informagdes/documentos comprovativos) [ ] Nio
das respectivas institui¢des

Itens e programa da
actividade

Informagdes relativas & [ ] Programa da actividade [ ] Imagem do desenho para divulgagdo
actividade (apresente como [] Desenho do espaco/de disposi¢io
anexos)

[ ] Outros:

Declaracao para Prestacdo de Dados Pessoais

Nos termos da Lei n.° 8/2005 “Lei da Protec¢do de Dados Pessoais™:

1.0s dados pessoais ¢ documentos constantes do formulario serdo utilizados no tratamento do presente pedido, em estatisticas de
servigos, para fins de estudo e/ou de registo, e armazenados no sistema informatico do IAM, para tratamento dos varios servigos
e/ou pedidos dispensados pelo TAM.

2.Por razdes de cumprimento das obrigagdes legais, esses dados podem ser transferidos para outras entidades competentes.

3.0 requerente pode, nos termos da lei, consultar, rectificar e actualizar os dados pessoais na posse deste Instituto.

4. Ao tratar destes dados pessoais, o pessoal deste Instituto toma as devidas medidas de precaugdo e cumpre o dever de sigilo e
de guarda, até terminar o fim a que se destinavam ou expirar o seu prazo de conservagdo. Neste caso, os dados serdo, nos termos
das disposi¢des em vigor, destruidos ou bloqueados.

Declaracio, assinatura, carimbo e data

A entidade/associagdo organizadora requer ao IAM a cedéncia de materiais e promete devolvé-los sem danos e no mesmo estado
em que os recebeu.

Declaro que esta entidade ou o IAM sdo responsaveis pela montagem dos respectivos materiais € que cabe ao requerente ainda a
responsabilidade de supervisdo e de seguranca.

Esta entidade concorda com que o IAM ndo seja responsavel por danos causados a terceiros durante a montagem ou a utiliza¢ao
destes materiais.

Nome do responsavel: Assinatura, carimbo e data:
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NOTIFICACAO PREVIA

moB B (EXCLUSIVO PARA A REALIZACAO DE
ESPECTACULOS/ACTIVIDADES PUBLICOS)
Data de entrada: N.°

Informacdes sobre a entidade ou associa¢io requerente

Designagao

N.° de registo no
Governo de Macau

Pessoa de contacto Telemovel

Nome da actividade

[ ] Recreagdo cultural [ ] Desporto [ ] Angariagdo de fundos
Tipo de actividade [ ] Exposi¢do [ ] Bazar/Feira [ ] Marcha de caridade
[ ] Outros:
Local da actividade
D dod
uragao ¢a De / / a / /
actividade
Horario da actividade | Das : as
Aparelhos e
equipamentos

electronicos a instalar

(se aplicavel)

Declaracio para Prestacio de Dados Pessoais

Nos termos da Lei n.° 8/2005 “Lei da Protec¢ao de Dados Pessoais™:

1. Os dados pessoais e documentos constantes do formulario serdo utilizados no tratamento do presente pedido, em estatisticas
de servigos, para fins de estudo e/ou de registo, e armazenados no sistema informatico do IAM, para tratamento dos varios
servicos e/ou pedidos dispensados pelo TAM.

2. Por razdes de cumprimento das obrigacdes legais, esses dados podem ser transferidos para outras entidades competentes.

3. O requerente pode, nos termos da lei, consultar, rectificar e actualizar os dados pessoais na posse deste Instituto.

4. Ao tratar destes dados pessoais, o pessoal deste Instituto toma as devidas medidas de precaugdo e cumpre o dever de sigilo e
de guarda, até terminar o fim a que se destinavam ou expirar o seu prazo de conservagdo. Neste caso, os dados serdo, nos
termos das disposi¢des em vigor, destruidos ou bloqueados.

Declaracio, assinatura, carimbo e data

Nome do responsavel: Assinatura, carimbo e data:
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Observacoes sobre o requerimento

O presente boletim (001/DACRA/DACREC) ¢ aplicavel ao pedido de cedéncia de espacos publicos ao ar livre e de equipamentos
logisticos sob gestdo do IAM. (As informagdes relativas aos espagos para cedéncia estdo disponiveis na pagina electrénica do
IAM). Ap6s o procedimento de apreciacdo, este Instituto entregard a Notificagdo Prévia que consta do boletim as entidades
competentes de acordo com a lei (Direcgdo dos Servigos de Finangas, Corpo de Policia de Seguranca Publica, Corpo de
Bombeiros, etc.)

Qualificacdes para o pedido

1. As entidades/associagdes requerentes devem estar registadas em Macau e ser organizagdes sem fins lucrativos ou de servicos
governamentais.

2. As actividades a realizar devem ser de caracter cultural e recreativos, sem fins lucrativos e destinadas ao publico.

Procedimento para o pedido

1. As entidades/associacdes requerentes devem apresentar o pedido pelo menos 40 dias antes da data do inicio da cedéncia do
espago.

2. Se as actividades a realizar forem abertas ao ptblico, deve preencher a “Notificagdo Prévia” anexada.

3. As entidades/associacdes requerentes devem apresentar os documentos/informagdes complementares necessarios para
apreciacdo. Fora do prazo determinado pelo IAM, o pedido em causa é considerado indeferido por falta de documentos.

Procedimento de aprovagao/resposta

1. Este Instituto tratard e aprovara uniformizadamente, a partir de 60 dias antes da realiza¢do das actividades, todos os pedidos
que retinam as condig¢des necessarias.

2. O resultado dos pedidos dos espagos publicos/apoio logistico sera comunicado por escrito.

3. Se a entidade/associagdo requerente pretender tomar conhecimento do resultado da aprovagdo mais cedo, deve apresentar um
pedido com justificagdo junto deste Instituto. O tratamento prioritario so sera feito apds a obtencdo da aprovagao deste pedido

Critérios de aprovacio

1. As actividades devem estar em conformidade com as fun¢des do IAM ou corresponder ao interesse publico social.

2. O caracter/a escala da actividade ndo deve causar grave impacto ao espago ¢ ambiente periférico, nomeadamente, danificar o
ambiente, perturbar os moradores, causar perigo para o publico ou afectar a salubridade publica.

3. Cada espaco s6 é cedido a uma entidade/associacdo. Ndo é permitido reajustar/transmitir o periodo de cedéncia do espago
entre associagdes.

4. Condigoes prioritarias de distribuicdo do espaco:
- A actividade ser organizada, co-organizada ou apoiada por servigos governamentais.
- A actividade ter caracter tradicional ou ser periodica (festividades tradicionais com continuidade).
- A actividade promover a imagem da RAEM (de caracter internacional ou organizacdo pelo Governo).
- A entidade/associagdo possuir grande capacidade organizadora (consultando a historia do seu uso dos espagos)

5. Este Instituto reserva-se o direito de aprovagdo e recusa da cedéncia do espago/apoio logistico e de isen¢do das respectivas
taxas.

Deveres das entidades/associacoes

1. Deve apresentar as informagdes necessarias correctas em relagdo a actividade ao IAM e preencher a durag@o da cedéncia do
espago ¢ o numero de equipamentos requeridos de acordo com as necessidades reais.

2. Deve respeitar as Regras de Utilizagdo dos Espagos e restante regulamentacio, bem como as condig¢des e restricdes constantes
na notifica¢do de aprovacao e demais legislagdes aplicaveis. Caso contrario, este Instituto recorrera da responsabilidade, de
acordo com as regaras ¢ a lei.

3. Deve comunicar, por escrito, com antecedéncia minima de 15 dias, qualquer alteragdo/reprogramacéo, que sera confirmada
mediante aprovagao por parte do IAM. Este Instituto reserva-se o direito a aprovagdo final afectada pela alteragdo do programa
da actividade.

4. Em caso de cancelamento urgente da actividade, a entidade/associa¢do requerente deve comunicar por escrito a este Instituto,
0 mais rapido possivel.

5. Ao promover o evento (difusdo na radio e televisdo, antincios, cartazes, comunicados de imprensa, brochuras, panfletos,
programas, etc.), deve mencionar que o mesmo ¢ patrocinado/apoiado pelo TAM.

6. De acordo com a respectiva legislagdo, ndo é permitida a realizagdo de espectaculos ao ar livre, de divertimentos ou de
quaisquer outras actividades similares, em que seja gerado ruido perturbador nos seguintes horarios:

- De domingo a sexta-feira: das 22h00 as 9h00 do dia seguinte.
- Sabado e véspera de feriado publico: das 23h00 as 9h00 do dia seguinte.

7. Deve colaborar activamente com o trabalho de gestdo do espago do IAM.

Legislacdes e regulamentos para referéncia

1. Lein.° 8/2014 — Prevencao e controlo do ruido ambiental.

2. Decreto-Lei n.° 47/98/M — Aprovagdo do novo regime do licenciamento administrativo de determinadas actividades
economicas

3. Regulamento Administrativo n.® 28/2004 — Regulamento Geral dos Espagos Publicos

4. Despacho do Chefe do Executivo n.® 319/2016 — Tabela de Taxas, Tarifas e Precos do IAM

5. Regras de Utilizagdo dos Espacos e outros regulamentos relacionados.
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APPLICATION FORM FOR VENUES
AND LOGISTICAL SUPPORT

Department of Cultural and Recreational Affairs and Civic Education
Division of Cultural, Recreational and Association Affairs

Information about applicant institution or organisation

Name

Name of contact
person

Contact telephone
(Mobile phone)

Email

Fax

Address

Registration number
with the Macao
Government

Information about application for rental

Rented venue

Name of activity

Rental period
(Including installation and

dismantling)

From / / to

/ / Rental time From : to

Date of activity

From / / to

Time of

.. From : to
activity

Equipment needed
(Arranged/allocated based
on conditions of venues
and equipment inventory

status)

[ ] Small wooden houses

[ ] Stages

[ ] Metal barriers

[ ] Others:

( [[] Connection to lighting required [ ] Installation of electrical sockets required)
[] Foldable chairs

[ ] Electricity / Temporary electricity meter

Equipment to be
installed by the
applicant

Application for
exemption of relevant
rental fee

[ ] Yes [ ] No

Receipt record
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Introduction to activity

[ ] Cultural and entertainment L] Recreation and sports U] Fundraising
Type of activity [ ] Exhibition [ | Bazaar / Flea market [ ] Parade | Charity walk
[ ] Others:
Objective of activity
Name of on'-s'ite contact Mobile phone
person of activity
Co-organising / supportin Estimated
& . & } PP o number of
/ sponsoring unit(s) ..
participants

Project sponsored by the
Government or supported [ ] Yes (Please provide relevant information / proof) [ ] No
by relevant institution(s)

Items and programme of
activity

Relevant information
about activity
(Please submit as enclosure) L] Others:

L] Activity plan [ Advertisement design [ Venue design / installation layout

Personal Information Collection Statement

As stipulated in Law no. 8/2005 “Personal Data Protection Act”:

1. The personal information collected in this form and the documents submitted will be used for processing of this application,
service statistics, research and/or registration purposes. The personal information and documents will be stored in IAM’s
information system for processing of various kinds of services and/or applications provided by IAM.

2. Such information may be transferred to other authorised entities to fulfil statutory obligations.

3. The applicant has the right to request access to, and correction or update of the personal information held by IAM in
accordance with law.

4. The personal information collected will be kept confidential and treated with due care by IAM staff until the completion of
use of such information and the expiry of the storage period. The information will then be destroyed or archived as stipulated.

Declaration, signature, stamp and date

The organiser requests borrowing materials from the Municipal Affairs Bureau (IAM) and promises that the conditions of the
returned materials are intact and in the same condition as when the materials are borrowed.

I declare that the institution or IAM is responsible for installation of the relevant materials and the borrower is also responsible
for their supervision and safety.

The institution agrees that IAM is not liable for any loss of the third party caused by the installation and/or use of the materials.

Name of person in charge: Signature, stamp and date:
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o PRIOR NOTIFICATION
W O T bt G (EXCLUSIVELY USED FOR PUBLIC
B PERFORMANCE/ACTIVITY)
Date of receipt: Number:

Information about applicant institution or organisation

Name

Registration number
with Macao
Government

Contact person Mobile phone

Name of activity

[] Cultural and entertainment [ Recreation and sports [l Fundraising

Type of activity [ ] Exhibition [ ] Bazaar / Flea market [ Parade / Charity walk
[ ] Others:

Location of activity

Date of activity From / / to / /

St j

: art and end time of From : 0

item

Equipment and

electrical appliance
to be installed

(if applicable)

Personal Information Collection Statement

As stipulated in Law no. 8/2005 “Personal Data Protection Act”:

1. The personal information collected in this form and the documents submitted will be used for processing of this application,
service statistics, research and/or registration purposes. The personal information and documents will be stored in IAM ’s
information system for processing of various kinds of services and/or applications provided by IAM.

2. Such information may be transferred to other authorised entities to fulfil statutory obligations.

3. The applicant has the right to request access to, and correction or update of the personal information held by IAM in
accordance with law.

4. The personal information collected will be kept confidential and treated with due care by IAM staff until the completion of
use of such information and the expiry of the storage period. The information will then be destroyed or archived as stipulated.

Name and signature of person in charge, stamp and date

Name of person in charge: Signature, stamp and date:
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Points to note for application

This form (001/DACRA/DACREC) is applicable to application for rental of the outdoor activity venues and back-up equipment
managed by IAM. (The relevant information about activity venues for rental can be found on the IAM website). After the approval
procedure is ended, IAM will send the “Prior notification” inside the form to the competent authorities (such as the Financial
Services Bureau, Public Security Police Force and Fire Services Bureau) in accordance with the law.

Eligibility for application

1. The applicant institution / organisation must be a non-profit institution / association registered in Macao or a government
department.

2. The nature of the activity must be a non-profit cultural or recreational activity open to the public.

Procedure for application

1. The applicant institution / organisation must submit the application form at least 40 days prior to the rental of the venue.

2. If the activity to be held in the venue in the application is open to the public, please fill in the “Prior notification” in the
annexed form at the same time.

3. The applicant institution / organisation must submit the supplementary documents / information required by IAM for approval.
If the mentioned documents / information cannot be submitted in the designated time, the application will not be approved as
sufficient information is not provided.

Procedure for assessment for approval / reply

1. All applications for venues that satisfy the conditions are processed and assessed for approval uniformly 60 days prior to the
date the activity is held.

2. The approval result for application for venues / logistical support is issued by means of a written reply.

3. Ifthe applicant institution / organisation needs to be notified of the approval result in advance, it is required to make a request
to IAM and provide a reason. Prioritised handling is available only after IAM has agreed to the request.

Criteria for assessment for approval of application

1. The activity must be in line with the functions and duties of IAM or in the public interest.

2. The nature / scale of the activity cannot cause a serious conflict with the venue and the surrounding environment (such as
harming the environment, causing nuisance to the public, endangering public safety, affecting public hygiene, etc.).

3. The venue can only be rented to one institution / organisation at a time. IAM does not accept a coordination / transfer of the
rental dates between organisations privately.

4. Conditions for prioritised allocation of venue:
- An activity organised / co-organised or supported by a government department.
- The activity is traditional or regularly held (festive celebrations, continuous).
- The nature of the activity facilitates the promotion of the image of the Macao Special Administrative Region (international
activity, organised by the authorities).
- The capacity of the applicant institution / organisation to organise activities (with reference to the conditions of previous
use of IAM venues by the institution / organisation).

5. IAM reserves the right to approve or deny the rental of the venue / logistical support and the exemption of the relevant charges.

Obligations of the applicant institution / organisation

1. The applicant institution / organisation should provide the required information about the activity truthfully to IAM and fill
in the date of rental of venue and amount of equipment needed according to actual needs.

2. The applicant institution / organisation is required to comply with the “Regulations of use of activity venues of IAM” and
the conditions and restrictions stated in the approval letter, as well as other applicable laws and regulations. IAM will
pursue liabilities of the applicant institution / organisation in accordance with the relevant regulations and/or the law in
case of any violations.

3. Ifthere is any adjustment / change of the activity plan, the applicant institution / organisation is required to notify IAM in
writing at least 15 days in advance and obtain approval from IAM to take effect. IAM reserves the right to change the final
approval result due to the change of activity plan.

4. Ifthe activity is cancelled due to any circumstance, the applicant institution / organisation is required to notify IAM in
writing as soon as possible.

5. For any approved activity application, it must be indicated in the promotional materials (e.g. broadcasts, advertisements,
posters, press releases, prospectuses, descriptions, programmes, etc.) that sponsorship / assistance is received from IAM.

6. In accordance with the laws and regulations, activities like outdoor performances, entertainment or any similar activities
generating disturbing noise cannot be held in the time periods listed below:

- (Sunday to Friday) 10:00 p.m. to 9:00 a.m. of the next day.
- (Saturday and the day before a public holiday) 11:00 p.m. to 9:00 a.m. of the next day.

7. The applicant must actively facilitate the venue management work carried out by IAM.

Laws and regulations / Guidelines for reference

1. Law no. 8/2014 “Prevention and Control of Environmental Noise”.

2. Decree-Law No. 47/98/M “Aprova o novo regime do licenciamento administrativo de determinadas actividades economicas”
(Approval of a New Regime of Issue of Administrative Licenses for Specific Economic Activities).

3. Adminstrative Regulation no. 28/2004 “General Regulations Governing Public Places”.

4. Chief Executive Writ of Instruction no. 319/2016 “Fees, Charges and Prices List of IAM .

5. “Regulations of use of activity venues of IAM .
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